General Staff

Position Description

Position Title: Learning Enhancement Assistant - Junior School
Prepared: April 2024

Reports To: Director of Pedagogy and Head of Junior School
Prepared by: Director of Human Resources

Position Purpose

The position of Learning Enhancement Assistant is to assist students, generally in the classroom, with
learning difficulties and disabilities. This particular role is in the Junior School, prep to year 4.

Quialification required - Certificate I1l in Education Support or equivalent.

Position Status

Learning Enhancement Assistants are employed initially on a fixed term contract basis as the position
relates to the needs of a variety of students and is available whilst those children are attending the
school.

The position is available during school term time for the hours outlined in individual contracts.
The Full Time Equivalent (FTE) for this role is 0.579 equating to 22 hours per week in College term time.

The role is 4 part days per week with at least two days starting at 8.30am and the requirement to be
available to work on a Friday.

This role commences as soon as practical and ends Wednesday 11 December 2024. A permanent
ongoing role may be considered.

Reporting Relationships

The Learning Enhancement Assistant reports to the Director of Pedagogy in the first instance and then
to the Head of Section in which they are working.

Duties & Essential Job Functions

e Under supervision and direction from the class teacher, they will work collaboratively to assist
students in class work and withdraw small groups as directed.

e Toassist with the maintenance of records of work and student progress and other relevant
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e Actively encourage, empower and support team members in all aspects of their role, fostering an
inclusive team atmosphere where the exchange of ideas is welcome, and which promotes
professional learning.

* Todetermine OH&S needs in practical classes where students are receiving assistance from the
Aide, for example Food Science, Art and Science laboratory classes.

* Tomaintain excellent interpersonal and communication skills so that delivery of service is
maintained to a high standard.

« Anability to relate to and enjoy working with secondary aged school student is essential.

Any other tasks as deemed appropriate for the role.

Qualifications
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< Promote the safety, participation and empowerment of children with culturally and/or
linguistically diverse backgrounds

« Promote the safety, participation and empowerment of children with a disability
«  3URYLGH DQ HQYLURQPHQW WKDW LV VXSSRUILYH R1 DU FKLOGUHQ&V HPRWLRQD0 DQG SK\VLFD0 safety

General Responsibilities

$00 VDI DUH WR EH VXSSRUILYH RIWKH 6W /HRQDUGEV &RNHJIH OLVWLRQ 6WDWHPHQW DQG WR HQKDQFH WKH VFKRREV
reputation as one which is a warm and caring environment, characterised by efficiency, professionalism
and a willingness to meet the individual needs of those within its community.

This position is covered by the conditions stipulated in the St Leonard’s College Agreement 2023, and any

subsequent Agreement.
e The College:
0 isanequal opportunity employer
o complies with the requirements of the Privacy Act
0 hasastrong commitment to Health, Safety and Wellbeing
o will not tolerate harassment of any kind.

e College Standards - all staff are expected to actively support the following standards:

(0]

(0]

Communication a effective, helpful and positive

Confidentiality & Protect the privacy and confidentiality of all personal information
(staff/families/students)

Teamwork & work together as a team to achieve the best results. Share information and
collaborate across all sections of the College; trust, respect and support

Accountability & we do our work with honesty, integrity and enthusiasm
Performance & we perform to the best of our ability

Initiative & looking for opportunities to improve the way we work; flexible, adaptable
and efficient.
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